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Academic Courses 
 
 

Final grades must include the following: 

1) Employee’s Name 

2) School Name 

3) Course Name 

4)  Letter Grade, Pass/Not Passed, CR/NC, or S. 

5) Units/Credits 

6) Term or course start and end dates 
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Academic Courses 
Grades 
Grades 

 
 
 

 
 
 

  

Final grades must include the following: 

1) Employee’s Name 

2) School Name 

3) Course Name 

4)  Letter Grade, Pass/Not Passed, CR/NC, or S. 

5) Units/Credits 

6) Term or course start and end dates 
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Academic Courses 
Tuition Fees and Payment Method 

 
 
 

 
 

 
 
 

 

 
 
 
 

 
 

 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Receipts must include the following: 

1) Employee’s Name 

2) School Name 

3) Term or course start and end dates 

4) Itemized fees 

5) Payment method (cash, credit, check, loans, grants, etc.) 
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Academic Courses 
Tuition Fees and Payment Method 

 

  

Receipts must include the following: 

1) Employee’s Name 

2) School Name 

3) Term or course start and end dates 

4) Itemized fees 

5) Payment method (cash, credit, check, loans, grants, etc.) 

1 

2 

3 

4 

5 



 
National Tuition Reimbursement Administration 
 

6 

Academic Courses 
Tuition Fees and Payment Method 

 

  

1 

Receipts must include the following: 

1) Employee’s Name 

2) School Name 

3) Term or course start and end dates 

4) Itemized fees 

5) Payment method (cash, credit, check, loans, grants, etc.) 
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Academic Courses 
Tuition Fees and Payment Method 

 
 

  
1 

Receipts must include the following: 

1) Employee’s Name 

2) School Name 

3) Term or course start and end dates 

4) Itemized fees 

5) Payment method (cash, credit, check, loans, grants, 

etc.) 
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Certificate Program Grade 
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Final grades must include the following: 

1) Employee’s Name 

2) School Name 

3) Course Name 

4) Letter Grade, Pass/Not Passed, CR/NC, or S. 

5) Units/Credits 

6) Term or course start and end dates 
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Certificate Program Payment 
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3 

4 5 

Receipts must include the following: 

1) Employee’s Name 

2) School Name 

3) Course Name 

4) Term or course start and end dates 

5) Itemized fees 

6) Payment method (cash, credit, check, loans, grants, 

etc.) 
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Book Receipts 

 

  

Amazon book receipts must include the following: 

1) Amazon logo 

2) Date shipped or delivered 

3) Book title 

4) Itemized fees 

5) Payment made 

1 

2 

3 

4 

5 



 
National Tuition Reimbursement Administration 
 

11 

Book Receipts 
 
 

 

Book receipts must include: 

1) Bookstore name 

2) Date of purchase 

3) Book title or ISBN # 

4) Itemized fees 

5) Payment made 
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4 

5 


